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iBiz is a program designed to help a small business or individual track and bill time and expenses spent on various work projects. With it you
can also create reports and invoices to track payments and balances used to bill your clients. 17 templates created by IGG or from other users
are available for download from IGG Software’s web site.

When you first open iBiz you are presented with a three-part window:

1) Sitting to the left of the window is the Client list. When you click on their names, information about their particular job/project appears
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Search Rates & Taxes  Info Quick Events Doc. Monitor Report iBank
A Clieens Lepoisasal  Biling | @ID | Open OnHold Canceled Closed  This Year
M A Status [ Name  Start Dates Due Date Time Earnings Estimate Notes |
-'_ Jane, Mary Open : 101 Dinette 11/15/08 12/16/0 (45.0)27:25 707.92 0
Smith, John Open 102 Deck 11/16/08 12/5/08 (151.0)32:05 1,293.67 0
i % =3 1,851.59/2,071.74
Add Project Delete nvoice No projects filtered out
Estimate | uOr
1 Date Job Event “Time &  Rate Amount Notes
0 11/20/ Deck design 06:45.00 25.00 168.75
11720/ Networking dinner NA 125.00 125.00 Left coat at restauramt
11725/ | Construction
11/251 Mileage 151.0 0.750  113.2%
11/27/ Payment NA 150.0 150.00

You can track and view all your work projects from the iBiz main window

in the next two windows.
2) The Projects window displays the different jobs that a client wants you (or your employees) to perform, e.g. say you are a carpenter and
Mr. Smith wants you to make a dinette set but later he decides that he also wants

you to add a deck to his house. The hourly rate for making the dinette set may Project Job Event Window Help
be different than the hourly rate for the deck. Or one project may be a flat rate

. . NN Add New Client... ~%N
while the other is hourly. You can therefore make two project listings; one for the R RN
“Dinette” and the other for the “Deck”. Clicking on his name will bring up all the
projects he has hired you to do. This also keeps your client’s billing information |  Show Client in Address Book ~%A
separate from your other clients. Edit Client in Address Book O RE

You can set the Project’s Number, its Name e.g. “Design Project”, it’s Start date, Assoclate Client to Address Book Person
and Due Date. Projects can be set to: Open, Closed, Hold, or Cancelled. The "Time”
and “Earnings” columns are totals gleaned from the Job Events that is listed in the Make Report...
third part of the iBiz Main window.

An Info Drawer slides from the side of the main window. Here is where you can set
iBiz to “Sync with iCal”, set the “Discount rate” or tell it to “Use a Fixed rate”.

3) The Job Event List is where you track work by either an hourly or a flat rate.
If the project you are working on requires travel on your part, you can also enter
distances and rates so that iBiz can keep track of your mileage expenses. You can also
set the Job event to be either billable or “Non-Billable”; set the Job Event “Types” to:

Show Clients with Overdue Invoices
Show Clients with an Outstanding Balance
Show Active Clients

v Show All Clients

The Client Menu helps you organize and find your
clients.
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Flat Rate’, Quantity, Timed, Mll.eage, and ene Templates
Payment’; Enter the amount of tmespent ‘form  Type  Name — =
doing the job/work for that project; Set oice Default
the Tax rates (there are two separate tax RTF  Report Default
: RTF Invol Simple |
rate ﬁ(?lds ‘t‘hat can lle set): and set whether i nvoice Simp n:ou:e Involce #: SNVOICE
there is a “Markup” percentage. Report  Expense Report
iBiz has added features that make it :I: ::m" :::"" Z:W“' - Y T l
very useful: s - “ our Company ora litle
iy e . . . RTF Report Tax Report
. 11’312 is integrated with iCal and |gyp  geport Receivables Report et
Apple’s Address book so you can set due 'RTF Report Job Event List (€5 e b 0
dates in iCal or have iBiz automatically RTF  Report Project List (CSVE . <CUENT ADCAESS>
. 5 . . . «OLUENT CITY», «CLUENT STATES
added a client’s address to an invoice. This CUENT 29>
f(‘l": COUNTHY >
= = «CUENT 0N
[ pmenary | Clents | Projects Sk iventss] <CUENT EMAL>

Date <TOOAY SHONT>
Fiaine poy amourd 800 by <NVOICE SHONT OUE DATES
A variety of report and invoice templates are available. But if
you don’t see what you need, you can create your own custom
templates.

releaves you of the tedious task of retyping this information every time
you create an invoice for your client.
* If you are very successful and have many clients, iBiz let you filter out

i e clients with “Overdue invoices” or “Clients with overdue balances”, etc.
LE ae LR et 1B .
-— - * You can set Group rates for the work your employees do on a particular
| hame Tt Eale Sam Tas b Taw I P
DS Pl B30 F5040 F5_ 04 B 5 04 L] 1] .
Mirage 850 050 2250 0 o 806 Document Monitor
Design 8325 100 BaAR 0 @
Atk e i 2 s ~— Time
A pie chart shows you your earnings and time per client. @ »idiz 00:00-10
*/ Y Textkdit 00:21:48

job. For example you can set that Joe (an apprentice carpenter) gets $7/
hour for the work he does, but Tom (a master carpenter) gets $75 per hour
for his work on the same project.
. . . . g : b {
* A Document Monitor lets you track the time you spend in specific -l 4 00.00.56
documents. So every time you open that particular document, iBiz starts S - de

i Proposal

tracking the time you spend using it and then bills your client for the time 11/19/08 11/19/08 15:18?32 0:00:04
spent. This is very handy if you are doing computer work such as accounting, 11/19/08 11/19/0815:18:46  0:00:12
11/19/08 11/19/08 15:20:09 0.00:07

video editing, Web design, etc. since iBiz recognize not only the application Lal N N
used, but also the actual file or document that is opened, it makes it easier | Start Mondtoring | Drag log items onto ajob &~ Manage |
: event to add the time.

to keep the work done for one client separate from another. # ik dock won 4

* An iBiz Widget (for quick entry of information) and the iBiz Quick
Pick (to be used with MobleMe or apple Backup) are also available for
download from the IGG Software web site.

There is a “Reports” button that lets you view summery information about your clients, projects and job events. One of the reports options is
to view a pie chart that lists the earnings and time per client. This lets you compare project earnings, see how your time is distributed between
job events, or prepare statements for your accountant. @

The Document Monitor lets you track the time you spend in
specific documents

The Skinny

Evaluation: There is a little bit of a learning curve to be proficient with the program but once learned, it seems to do a good job
at managing your small business. If you are looking for a business application like this, I suggest that you download the demo
and try it to see if it suits your needs.

Requires: Mac OS X 10.4 or higher, Universal Binary for PPC/Intel compatibility
Company: IGG Software

Street Price: $49.99

Available Demo


http://www.iggsoftware.com/index.php
http://www.iggsoftware.com/ibiz/index.php

